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Guidance notes 
for job applicants

It is advised that you read through each 
section carefully and refer to these guidance 
notes, the role profile and personal 
specification to help you to complete the 
form.

Your application must reach the college no 
later than the closing date stated on the 
advertisement. Unfortunately we are unable 
to accept late applications.

Please refer to the relevant job 
advertisement for details of when the 
interviews are scheduled to take place, if you 
have not heard from the college within 30 
days of the closing date you should assume 
that your application has been unsuccessful.

If you require any special assistance, please 
let us know in advance and we will be happy 
to make the necessary arrangements.

Thank you for your interest in Plymouth 
College of Art. We hope you decide to 
proceed with your application.

Should you have any questions please 
contact the Human Resources Department: 
recruitment@pca.ac.uk or 01752 203420.

The following information is designed to help all job applicants who are seeking employment 
with Plymouth College of Art.

You must complete and submit an application form; we would not normally accept a CV in its 
place, although we will accept a CV as part of your additional information.
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Plymouth College of Art is an independent 
Higher Education Institution, an art school 
run by artists and designers for artists and 
designers. 
Founded in 1856, the college offers a wide 
range of undergraduate, postgraduate and 
pre-degree study in Art, Craft, Design and 
Digital Media – combining over 160 years 
of creative practice with up-to-the-minute 
thinking and cutting-edge, industry standard 
facilities. 

Our two city centre campuses are also home 
to FabLab Plymouth and The Gallery, a 
showcase venue for the visual arts that co-
hosted the British Art Show 7, and we offer 
a range of short courses, masterclasses, and 
Saturday Arts Club. The college’s biennial 

Making Futures symposium is widely 
regarded as an international community of 
practice and our work has been presented 
internationally, e.g. as a centrepiece of 
Beijing Design Week, and at the Cheongju 
International Craft Biennale in South Korea. 

The college is actively engaged with its 
sector nationally and internationally: as 
a UK Advisory Council Member of the 
Creative Industries Federation; through 
board membership of GuildHE and UKADIA; 
with ELIA and Cumulus networks of arts 
universities; as member of the Crafts Council 
Education Advisory Group; and with Steering 
Group membership of the Cultural Learning 
Alliance. We are also a Founding Associate of 
Tate Exchange.

Welcome
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More than 2,500 students study at our 
campuses in the heart of Plymouth. Expert 
tutors share their skills, while encouraging 
students to develop their own creative 
strengths. We continue to invest significantly 
in specialist resources and facilities – for 
digital media and technology, as well as fine 
art and handcrafted traditions. 

Our college has strong links with creative 
industry and with our wider community, 
providing extensive networks and external 
articulation of the student experience. 

Our academic and technical staff are all 
experienced practitioners in their specialist 
fields who publish, curate and exhibit 
internationally. We cultivate a research 
environment that reflects and supports the 
educational ethos of the college by fostering 
close links between research, pedagogy and 
professional practice. 

We recruit staff nationally and internationally, 
drawn increasingly to the college’s distinctive 
ethos of thinking-through-making and its 
culture of educational innovation and social 
enterprise. 

We recruit self-motivated, passionate and 
committed practitioners at all levels within 
a stimulating, friendly and diverse working 
environment that nurtures talent and rewards 
success, and we warmly welcome your 
interest in joining our dynamic community 
of creative practice in a city that is rapidly 
emerging as a centre for visual arts in the 
South West, in one of the most beautiful 
locations imaginable. 
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Two recent films, independently produced and directed by the Freelands Foundation and Feilden 
Clegg Bradley Studios respectively, provide insightful perspectives on the ethos of the college:

Henry Ward’s Thinking Making (2017):

Clare Hughes’ The Red House (2017):

https://vimeo.com/202734080
https://player.vimeo.com/video/198714257
https://vimeo.com/202734080
https://player.vimeo.com/video/198714257
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“Creativity is part of human nature. 
It can only be untaught.” – Ai Weiwei

About us

At Plymouth College of Art our teaching 
ethos draws out the creativity already 
intrinsic to our students and self-evident in 
their approach both to learning and to living 
their lives. 

We work with those individual energies and 
support their formative evolution in creative 
practice and in critical context in time. This 
is what makes our sense of community 
here, and generates the buzz that visitors 
consistently observe about the college.

Traditional and visionary

While many art colleges are closing 
traditional making facilities and workshops 
and narrowing down the learning 
environment to more of a digital focus, 
we believe in the continuing vitality of the 
technical ‘conversation’ between analogue 
and digital thinking and making.

The Gallery, Plymouth College of Art 
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Since 2011 we’ve invested significantly in 
our learning environment and transformed 
the college’s technology base with the aim 
of configuring the richest, most diverse 
ecosystem of materials, technologies, 
processes, practices, art forms, ideas and 
influences one might ever encounter in the 
shape of an art school. 

We have invested £10 million in a specialist 
art, craft and digital design centre including 
state-of-the-art ceramics, glass, jewellery, fine 
art printmaking, printed textile and digital 
fabrication workshops, and created a new 
pre-degree campus at Palace Court.

The Plymouth Continuum of 
Creative Learning and Practice

In 2013 the college founded the city-centre 
all-through free school for 4- to 16-year-olds: 
Plymouth School of Creative Arts. Together 
the school and college have established 
a radical and progressive continuum of 
learning through making in the region that 
extends from early years to Masters level 
study. The school’s award-winning landmark 
building The Red House was formally 
opened by Tate Director Sir Nicholas Serota 
who hailed it as “an event in the history of 
education in this country”. 

In response to years of progressive 
marginalisation of the creative arts in 
mainstream education within the UK, and 
a target culture of ‘teaching-to-the-test’, 
Plymouth School of Creative Arts was 
established in an art school ethos of an 
approach to learning-through-making in 
all subject fields, through experiential and 
performative education, working with the 
intrinsic motivation of learners towards the 
practice and application of their knowledge 
and creative intelligence in their lives. 
Through its emphasis on making as cognitive 
method, the learning ethos of the school 
ensures that every learner is thereby involved

in a personal open research inquiry they 
themselves direct through making their 
learning.

Since 2011 our continuum project has 
created circa 200 permanent jobs and 
invested more than £25 million in capital 
development in Plymouth and as an ‘SME’. 
The college’s annual turnover has increased 
by 60%, with £12.5 million invested in our 
campuses since 2010.

Our progressive learning continuum project 
is already a distinctive hallmark of the 
college as a HEI and our project has by 
invitation been presented nationally and 
internationally at venues and conferences 
including: Confindustria Veneto (Italy); OECD 
Forum on Social Innovation; Beijing Design 
Week (China); Révélations (Paris, Grand 
Palais); Loheland Stiftung (Germany); Ateliers 
d’Art de France; Cheongju International Craft 
Biennale (South Korea); Shanghai University; 
the Indian Institute of Craft & Design, Jaipur 
(India); and the 4th KEASS Sino–British 
(International) Creative Education Forum in 
Chengdu (China); as well as within the UK at 
Tate Modern, Art in Action, HEFCE, GuildHE 
and the Cabinet Office.

At the forefront of design 
and innovation with FabLab 
Plymouth

In September 2014, Plymouth College of 
Art became part of the international Fab 
Lab network, a movement initiated by the 
Massachusetts Institute of Technology and 
now connecting over 550 Fab Lab facilities 
across the globe. 

As digital making spaces, FabLabs enable 
conversation and knowledge-sharing 
via direct video links, collaboration via 
shared open source software, and a global 
community of practice with artists, makers, 
businesses and local communities.
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With European funding, Plymouth College 
of Art partnered with key organisations in 
Paris, Barcelona, Amsterdam and Budapest 
on Made@EU, a FabLab project involving a 
diverse range of workshops and residency 
programmes that created opportunities 
for artists and designers to explore and 
exchange ideas across borders.

Housed in the college’s £8 million art, craft 
and digital design centre, FabLab Plymouth 
offers students the opportunity to turn their 
ideas into three-dimensional reality, gaining 
a deeper knowledge about the machines, 
the materials, the design process, and the 
engineering that goes into invention and 
innovation. Our FabLab is also open to the 
wider community, allowing the public and 
small businesses to experiment and test out 
ideas.

Art and the community

We run a busy national and international 
programme of visiting artists, exhibitions, 
public events and partnership activities, 
and The Gallery has produced and hosted 
solo shows of artists including Albert Irvin 
RA, Corinne Day, Martin Parr, Gareth Neale, 
Boudicca and Timorous Beasties as well as 
group shows such as British Art Show 7 and 
Sinopticon, in partnership with organisations 
including LUX, the BFI, Jerwood Foundation 
and the Crafts Council. 

Our students make connections with artists, 
industry and potential employers from day 
one and, most recently, students on our 
crafts programme curated an exhibition of 
work from the Crafts Council archive and a 
textile student secured an internship with 
creative studio Timorous Beasties following 
their show here. 

As well as having strong links with a number 
of universities, research facilities and 
galleries, we also run a number of initiatives 
– individually or in partnership – that look 
to champion the creative industries from 
a global perspective. As the result of a 
growing national and international profile 
the college is also being invited to engage 
in partnership with an increasing number of 
European-funded projects, including STEPS 
(Soft Skills Training Enabling Progression and 
Sustainability), Made@EU and the Euranim 
digital skills project, alongside other partners 
such as the Moholy-Nagy University of Art 
and Design in Budapest.

We work at the forefront of innovation and 
creative thinking, for example from 2009 
with the biennial Making Futures symposium, 
which this September will host its fifth 
edition at Mount Edgcumbe and the college. 
This event convenes a community of practice 
involving some 150 delegates from up to 
30 countries in Plymouth with the collective 
purpose of exploring and challenging the role 
of making in contemporary society in the 
social and environmental context of a more 
equitable and sustainable world. Making 
Futures was presented at the invitation of 
Beijing Design Week over two days in 2015, 
and at the Cheongju International Craft 
Biennale in South Korea. 

Our work as a new educational continuum 
and as a trans-generational community 
transformation project has been presented 
at the 4th KEASS Sino–British (International) 
Creative Education Forum (Chengdu, Sichuan, 
China), in Shanghai, Guangzhou and Beijing 
(China), Jaipur (India), Confindustria Veneto 
(Treviso, Italy), OECD, Révélations (Paris, 
Grand Palais), Loheland Stiftung (Germany), 
Art in Action, and more locally as a case 
study to the Cabinet Office, HEFCE and 
GuildHE.

Making an international mark 
on creativity
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From top: Plymouth College of Art; Palace Court, pre-

degree campus; Plymouth School of Creative Arts, The 

Red House.

We’re also involved in the Erasmus+ 
programme, an initiative that develops 
knowledge and understanding among young 
people and educational staff of the diversity 
of European cultures and languages. This has 
led to exchanges of students overseas and 
friendships with colleges and universities in 
Greece, France, Spain and Poland, amongst 
others. Most recently, we signed partnerships 
with the Design Academy in Eindhoven and 
Emily Carr University, Vancouver, Canada.

We warmly welcome a number of 
international students into the college each 
year from countries as diverse as Japan, 
Denmark and India and have started up an 
Arts and English Language summer school, 
welcoming students from as far afield as 
China. 
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Our Vision, 
Ethos, 
Purpose 
and Values
Our vision

High-quality education for life in 
contemporary arts practice, as the creative 
catalyst for personal, professional and 
cultural transformation.

Our ethos

Places the aspirations and support needs 
of every student at the very heart of our 
creative enterprise.

Our purpose

As an independent specialist art college 
since 1856, our aim is to provide a 
distinctive, innovative and supportive 
learning community in contemporary 
arts practice; to add value to the cultural, 
social and economic life of Plymouth and 
the South West region; and to develop a 
distinctive profile of our work, nationally and 
internationally.

Our values

We believe in the centrality of the arts to 
social value, culture, community, welfare,
and prosperity.

We uphold the primary significance of 
learning through practice and participation 
for individual development, transformation 
and fulfilment.

We see our college as a crucible, or 
laboratory, for artistic experiment, exchange, 
entrepreneurship and innovation, and for 
new thinking, in the service of our wider 
communities.

We value and invite purposeful, mutual 
partnership.

We celebrate social and cultural diversity, 
and encourage engagement with the 
community and cross-cultural dimensions 
of learning in local, regional, national and 
international contexts.

We respect our environment and have a 
strong commitment to sustainable practice.

We aspire to the highest standards of 
contemporary art practice and achievement.
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Bounded by Dartmoor to the north and the 
Atlantic Ocean to the south, with beautiful 
moorland and coastal landscapes extending 
east and west, Plymouth is a city defined by 
its physical position. 

As the greenest city in the UK – 40% of our 
city is still green space – Plymouth boasts 
one of the three largest natural deep-water 
harbours in the world (along with Sydney and 
San Francisco) and has always been a point 
of departure and entry. 

But any history of Plymouth has to also 
include distant horizons, towards which 
extraordinary voyages have set sail with 
piratical, utopian, refugee, exploratory or 
scientific intent over the centuries. This list 
might include Drake’s circumnavigation 
of the world on the Golden Hind (1577); 
the departure for America of the English 
Separatists or Dissenters, known as the 
Pilgrims or Plymouth Fathers, on the 
Mayflower (1620); James Cook’s exploratory 

voyages to the South Seas on Endeavour 
(1768) and Resolution (1772 and 1776); and 
Charles Darwin’s journey of natural history 
and geological research to the Galápagos 
Islands on the second survey expedition of 
The Beagle (1831). 

Heritage isn’t just about the past, though, it’s 
also about the spirit in which a place lives 
on. Twenty-first century Plymouth is a great 
place to be. There’s a lot to see and do here. 
The city has a burgeoning cultural scene, as 
good and as varied as anywhere outside the 
capital, and was most recently named as 
“Britain’s coolest little city by the sea” by The 
Times and GQ Magazine.
 

Plymouth: a city 
of creativity
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There’s a buzz about the place, particularly 
on the Barbican and at Royal William Yard. 
There are countless brilliant permanent 
offerings, such as the National Marine 
Aquarium; the Theatre Royal, the largest and 
best attended regional producing theatre 
in the UK; Ocean Studios, a vibrant creative 
space housing artist studios, a gallery space 
and specialist workshops; Plymouth City 
Museum and Art Gallery, which is set to 
become the city’s £24 million state-of-the-
art History Centre in 2020; and Drake Circus 
Shopping Centre, soon to extend to Drake 
Circus Leisure, a 12-screen cinema and 
restaurant complex. 

The city is also a centre for world-class 
events, like the America’s Cup and the British 
Art Show, which both visited in 2011, the 
annual Barbican International Jazz and Blues 
Festival, and the annual British Fireworks 
Championships.

 

2020 will see the 400th anniversary of 
the sailing of the Mayflower – a year in 
which Plymouth will be able to claim 
with justification that it is the birthplace 
of modern America. For all of its history 
and heritage, Plymouth feels youthful and 
vibrant. With excellent schools, colleges and 
universities, affordable accommodation, and 
a safe, friendly environment to offer, it’s not 
surprising that over 35,000 students have 
chosen to make Devon’s biggest city their 
home.
 
It’s the perfect place to make a career – and 
enjoy a work-life balance unmatched by the 
vast majority of other cities.
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Staff benefits, 
terms and conditions
The following are terms and conditions of employment you can 
expect if you are successful in your application.

Salary

The starting salary for all new employees is 
normally at the first point within the salary 
scale.  

Salary progression to the next point will 
be awarded if you meet expectations on 
your annual performance appraisal and will 
normally be applied on 1 August of that year 
subject to the terms and conditions detailed 
in your Contract of Employment. 

Salaries are paid on the 25th of the month 
directly into a bank or building society 
account. When the 25th falls on a weekend 
payments are made on the last working day 
before this date.

Pension Scheme

The college is able to offer membership 
of the Local Government and Teachers 
Pension Schemes. Both are contributory 
schemes; employees are required to make 
contributions from their pensionable 
pay; in addition, the college also makes 
contributions.
 
You will automatically become a member of 
the scheme. If you do not wish to join the 
scheme you must opt out of the scheme. 
after commencement.

Relocation Expenses

Reasonable relocation expenses will be paid 
in accordance with the college procedures for 
successful candidates.

Equality and Diversity

The college believes strongly that its purpose 
as an educational and artistic institution is 
to promote values of equality and respect 
for individual identity, to contribute to the 
creation of a diverse and inclusive society, 
and to allow all its students and staff to 
achieve their maximum potential in an 
atmosphere free from discrimination. 
It believes that the promotion and 
implementation of equality of opportunity 
is essential to the realisation of these 
aspirations.

The college is recognised as a 'Disability 
confident Employer'

Holiday Entitlement

Annual leave entitlement is between 25 and 
30 days per annum for business support 
staff (dependent on the type of contract 
offered) and 35 days for academic staff. In 
both cases these days are pro rata if the post 
is proportional or part time. 

Vacation Period
The college has efficiency closure days over 
the Christmas period, plus the statutory bank 
holiday entitlement. The exact length of the 
closure days may vary each year; this is in 
addition to the annual leave entitlement 
detailed above.
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Disclosure and Barring Service

As part of the offer process, all new 
employees are required to undertake an on-
line clearance check through the Disclosure 
and Barring Service; the college will also 
undertake a List 99 check on successful 
applicants.  Applicants must declare on their 
application form any information concerning 
any convictions, cautions, reprimands and 
final warnings that are not ‘protected’ (i.e. 
filtered out) as defined by the Rehabilitation 
of Offenders Act 1974 (Exceptions 
Order 1975) (as amended in 2013). The 
amendments to the Exceptions Order provide 
that certain ‘spent’ convictions and cautions 
are 'protected' and are not subject to 
disclosure to employers, and cannot be taken 
into account.

Guidance and criteria on the filtering of these 
cautions and convictions can be found on 
the Disclosure and Barring Service website. 
Further information can also be found on the 
Nacro website.

Healthcare Scheme
Following employment of 12 months, the 
college is pleased to offer an additional 
employee benefit of an employer paid cash 
plan scheme. The scheme allows employees 
to get cash back towards healthcare bills, 
including dental, optical, health screening, 
specialist consultancy, acupuncture etc. 
Those employees with less than 12 months 
service will benefit from locally provided 
schemes such as counselling and optical 
assistance.

Learning and Teaching

The college operates an annual performance 
appraisal scheme which may highlight any 
training and development needs.  Employees 
will have the opportunity to undertake any 
courses offered by the college or external 
events where they are relevant to the role 
and subject to the business needs and 
priorities of the college.

Probationary Period

All new appointments are subject to a 
6-month or 12-month probationary period 
(dependent on whether the contract is 
business support or academic).

Occupational 
Health Questionnaire

All appointments are subject to Occupational 
Health being satisfied regarding an 
individual’s medical fitness and you will 
be required to complete an online pre-
employment medical questionnaire at the 
offer stage.  

HR Staff Handbook
Employees are requested to make 
themselves familiar with the HR Staff 
Handbook on appointment.

http://www.gov.uk/government/uploads/system/uploads/attachment_data/file/338933/Filtering_guide_v2.3.pdf
http://www.nacro.org.uk/resettlement-advice-service/support-for-individuals/advice/disclosing-criminal-records/
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Useful information

HR Department
Units 4 & 5
Russell Court, Palace St
Plymouth
PL1 2DA

+44 (0)1752 203477
recruitment@pca.ac.uk

Parking

There are a number of spaces available 
at Regent Street car park (adjacent to the 
main college building) and staff are able to 
request a space at a cost of £75 per month 
(currently), regardless of the type of contract 
they may be on. The college has designated 
facilities for bicycle and motorcycle parking.

Public Transport

The college is located only a short distance 
from the city centre, bus station and train 
station (Plymouth). The college is located on 
main bus routes.

College Facilities

Refectory Cafe is an excellent, reasonably 
priced facility run by an outside provider, and 
is located in the main building.

Interview Expenses

The college will reimburse reasonable out-
of-pocket expenses for candidates travelling 
long distances who are selected for interview 
(up to a maximum of £100).  However, if an 
offer of employment is refused without an 
acceptable explanation, interview expenses 
may not be reimbursed.

Shortlisting and Interviews

Candidates will be short-listed by 
independent panel members.

The college is recognised as a disability 
confident employer. We guarantee to 
interview all disabled applicants who meet 
the minimum criteria for the advertised post, 
and applicants will be considered on their 
merits.

You will be notified in writing if you have 
been selected for interview, stating the 
location, time, date, panel members and, 
if applicable, a presentation or test.  The 
college may request that you attend a 
second interview. 

Applicants will be informed in writing as soon 
as possible if they have not been successful 
at interview.
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Undergraduate and Postgraduate 
campus
Tavistock Place
Plymouth, PL4 8AT
Devon, England

Pre-Degree campus
Palace Court, Buckwell Street
Plymouth, PL1 2DA
Devon, England

Foundation Diploma campus
Palace Studios, Buckwell Street
Plymouth, PL1 2DA
Devon, England

+44 (0)1752 203434
enquiries@pca.ac.uk

Plymouth School of Creative Arts
22 Millbay Rd 
Plymouth PL1 3EG
Devon, England
+44 (0)1752 221927
info@schoolofcreativearts.co.uk


